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Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, Internal Drainage Boards
and other smaller authorities* where the higher of gross income

or gross expenditure was £25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England where the higher ¢f gross income or gross expenditure was £25,00C
or less must following the end of each financial year. compiete ~art 2 of the Annuat Governance and
Accountability Return in accordance with Proper Practices, uniess the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of gross arn.:al income or gross annual expenciture does not
exceed £25.000 and that meet the qualifying criteria 2s set out in the Certificate of Exemption are abie
to declare themselves exempt from sending the ccripleied Annual Governance and Accountability
Return to the external auditor for a limited assurarnice rzview provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by ema:
or by post (not both); and

b) The Annual Governance and Accountability “etln (Par ; NTiCh s made Lp o

« Annual Internal Audit Report (page 4) tc be comzistec Ly (ng authonty's interna aucitor,

» Section 1 — Annual Governance Statement (page §) o cieed and approvea by ae authorit,
« Section 2 - Accounting Statements (page 6) ¢ -z co and apperoved by the authonity.
NOTE: Authorities certifying themselves as ex i
Governance and Accountability Return to the =i

3. The authority must approve Section 1 Annual Go
Accounting Statements and both must be apprcwzd

& sefore appicvaag Section 2
Lemad or 2 owebsite nefere 1 July 2019,

[ I

Publication Requirements

Smaller authorities must publish various documeniz o~ = cucuc watside e eqUIred oy tﬂe Accounts anc
Audit Regulations 2015, the Local Audit (Smalier Auznories) .%;;;v..;.:;;m .'Ev 13 anc Lz Lranspeacency Cocs
for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2018/19, page 4

Section 1 — Annual Governance Statement 2018/19, page 5

Section 2 — Accounting Statements 2018/19, page 6

Analysis of variances

Bank reconciliation

» Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and comoletes arc oublishes the Arinual Governance
and Accountability Return, there is no requirement fci ine authornt *o have a limited assurance review.

2w, I these circumsiances the aumoiiy

Any smaller authority may, however, request a limited sssurarnce ra

should not certify itself as exempt, and not compizie “re Catitozte of Exemptior but complete FPat
of the Annual Governance and Accountability Returr, 2075/1% anc return 1 10 the external suditor for review
together with the supporting documentation requestz: ¢, e =iz "2l sulicn

The cost to the smaller authority for the review wili cz 2220 +VAT

110 in the Accounts znc Audit Reguiations 25° &,
7 in the Acccunts and Audit rRegu'a’bns 2015.

The Annual Governance and Accountability Return constitutes the anaual retum re!
Throughout, the words ‘external auditor’ have the same meaning as the werds ‘iccal 2

~ i oA

*for a complete list of bodies that may be smaller authorities refer o w2.o 2 20 70 Loca’ A L and Accow:ianiily Act 2074
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Guidance notes on completing Part 2 of the Annual Governance and .,
Accountability Return 2018/19, Sections 1 and 2

«  -nauthority that wishes to ceclare ‘(s2f exe~2 “om the requirement for a limited assurance review
~st do 30 at a meeting of the autha~ i

z7er 21 Mearch 2019, It should not submit its Annual Governance
=nd Acccuntebiity Return tc the extzrna auditor. —owever, as part of a more proportionate regime, the
authority must comply with the reqguirements ¢f the Transparency Code for Smaller Authorities.

- The aguthoritv mus?t comply wth Proter Practices 'n completing Sections 1 and 2 of this Annual
Sovernance and Accountability Retun and the Certificate of Exemption. Proper Practices are found in
wne Practitioners” Guide™ whica is ugcaies fron lme o time and contains everything needed to prepare
s.ccessiuily for tne financiai vear-eno.

+ The authority should receive and ngis the annual internal audit report if possible prior to approving the
snnual governance statement and cerore apricving the accounts.

- Make sure that the Annual Governa~ce and Accountability Return is complete (i.e. no empty highlighted
Loxes). and is proeerly signec ana cated. Ave'a making amendments to the completed annual return.
Any amendments raust be approved oy ine aLincrity and properly initialled.

- Jse the checkiist provided beicw tc review the Anrual Governance and Accountability Return for
completeness ai tne meeting at winicr 1t is sigrad off,

»  You should inform your external auditor abcut 2ny change of Clerk, Responsible Financial
Gfficer or Chiairman, and provide rzievant emeis addresses and telephone numbers.

- :tis recommended that the authority =as numerica!l and narrative explanations for significant variances
in tne accounting siatements ¢n paga €. shou. e guestion be raised by a member of the public. There
'$ guidance provided in the Fractitic=rs Guidz" inat may assist.

- Make sure that the accounting stater~ents add up 2nd the balance carried forward from the previous
vear (Box 7 of 2018) equals the baiarce brought forward in the current year (Box 1 of 2019).

- The Responsible Financial Officer (RF0O). on behza! cf the authority, must set the commencement date
*or the exercise cf public righ*s. From ke cormencement date for a single period of 30 consecutive
werking days. the approved acccunts ard accounting records can be inspected. Whatever period the
RFO sets must include a common inspection period — during which the accounts and accounting records
of all smaller authcrities must be avsi'able for sublic inspection — of the first ten working days of July.

- The authority mus? publish tre information recuirec by Regulation 15 (2), Accounts and Audit
Regulations 2015. including the pericd for the exercise of public rights and the name and address
of the external auditor before 1 Julv 2013.

Completion checklist — ‘No’ answers mean you may not have met requirements

| Ali sections Have all highlighted boxes been compieted? v
Have the dates set for ihe period for the exercise of public rights been published? v
‘nternal Audit Report | Have all highlichted bcxas been comuiataed by the internal auditor and
explanations provided? v
Section 1 Sor any statement to which the resconse is ‘no’. is an explanation available should )
j a question be raised by a lccal electer and/or an interested party? ]
- Section 2 Has the authority's approvel of the accounting statements been confirmed by the
' signature of the Chairman of the anproval meeting? v
, is an explanation of significant va~ations from last year to this year available.
1 should a question be raised by a iocai elector and/or an interested party? v
; Is an explanation of 2ny dif‘erence between Box 7 and Box 8 available, should /
1 a question be raised by a lccal elector and/or an interested party?
|
’ Sections 1 and 2 Trust funds — have ali disclosures been made if the authority as a body corporate A
1 is a sole managing trustee? (Local Councils only) ‘\’t

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2018/19 Part 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2019,
and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review ¢r 1o sLom?

an Annual Goverriance and Accountability
Return to the external auditor, provided that the authority nas carufied (tself zs exempt at a meeting of the

authority after 31 March 2019 and a completed Certificate ¢f Zxemoicn s submittad notifying the external audite:.

ST MALT YY) Wy MEWNTAST FALISH el

certifies that during the financial year 2018/18, the higher ¢f the aurhoii/e gross income for the year or gross
annual expenditure, for the year did not exceed £25,608

9e5R

Annual gross income for the authority 2018/19:

e Lim

Annual gross expenditure for the authority 2018/19: by,

There are certain circumstances in which an authority wiii be unak:e 1o certify itself as exempt, so that a umited
assurance review will still be required. If an authority is unable tc confirm the statements below then it
cannot certify itself as exempt and it must submit the comgieted Annuai Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review o which a fee of £280 +VAT wili be pavaosie.

By signing this Certificate of Exemption you are corfirming that:

- The authority has been in existence since befcre 1st Aori 2015
+ In relation to the preceding financial year (2017/18). the exiema: acator has not:
- issued a public interest report in respect of the authority cr ary =n7v connected with it
* made a statutory recommendation to the authonty reisnn suthority or any ertity connected witn
» issued an advisory notice under paragraph 1(1) ¢f Sciizauz &
(“the Act”), and has not withdrawn the notice
+ commenced judicial review proceedings under secton
» made an application under section 28(1) of the A“z o
and the application has not been withdrawn nor -
+ The court has not declared an item of account uni9
section 28(3) of the Act.

If you are able to confirm that the above statements a; 2 zulnonty neither received gross income,
nor incurred gross expenditure, exceeding £25,000, 10 ziinoal ;:x:-mp‘».;on ¢&  be signec anc a cooy
submitted to the external auditor either by email or by zoe: ~ot e

fzrzs oo that ar tem of =ccount s uniawl.
g3 < mzke the c=cizration
2 2n appeal urda-

T.at Accouning Statements, an analysis of

The Annual Internal Audit Report, Annual Governance S:at
ton *2gulaticn 15 (2), Accounts and Augit

variances and the bank reconciliation plus the informa:

Regulations 2015 including the period for the exercise o ,,c lale " 1olnest e be .ul!\ SCmoieras end. siong
with a copy of this certificate, published on a pubiic wezsis o3) Ly 2002 By sigiing 13 Serificats vou
are also confirming that you are aware of this requireiisnc

Signed by the Responsible Financial Officer Lae

& . R (3 {os| Aoty
Signed by Chairman Cate
X UQ%[_V R fes [deid
Email . Telephcie rumrber
L.SC. mo '\\lou@/b\c\ wear el . conn oV22AL ARe T

*Published web address
AW N, Sk- o A - M%Qﬁ‘ie—w%u -\Ezn\‘L:EJL. Co- o\

ONLY this Certificate of Exemption should be returnag Eiv+6
as soon as possible after certification to your externat andivar

v email OR py post (not ooth)
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inual Internal Audit Report 2018/19
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¢ on the basis of an assessment of risk.,
s'evant procedures and controls to be in

~
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-7 in accordance with this authority’s needs

: in the areas examined, the internal audit
~=:iew are the objectives of internal control
“whrether, in all significant respects, the control
year to a standard adequate to meet the

/\r\x"\
SR OS]

Agreed? Please choose
one of the following

Not
covered**

PAL DR RN LRe z o) sy oot oo gtout the financial year. Mg
B. PR = = EE = were supported by invoices, all V]
¥ z i K Tet
C. <ALl 833850 B ENEIS ot
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‘D. =l zoacs "
SIS . N v,
CE e ©oms Y recevel . e = wreperty recorded and promptly \
2 ST sr oroprigte . 1o : -
F. PEIRF- N < 2 propery @ S czsn expenditure was "
PR e g BT o oY ”:*‘:"ﬂcriatelv R anitiasiciol ii"»‘
(G, Sl Jallcwezr ot A - zcoordance with this authority's 1
S . ~
iH. il ~enis magisters wers E crerly maintained. Ne
‘ . 2e¢rodic arc vesr-eC 2ank account e 5L 3wers preveny carred out R
i J. Sountiee gtzterens orepared C DA% correct accounting basis
‘ ERI! “=rTE o InCoMme 200 3). ! h book. supported by an \
! - underivir s Ners 2o gte debtors and creditors were =
K. 2 8L selfaserz ol 2 “ec sxalrzoce review in 2017/18. it met the i
hiok Vo wectly decizrec sz Tzt (“Not Covered” should only be ticked :
where rhe author/ty had a limited assurance review of its 2017/18 AGAR)
L. Ssl e -5 guthority "28 207 200 Lrovinel rs 2roper cpportunity for Not applicable
LK€ C 32 T L nts in accervance =i s of the Accounts and /
B ar Totary
CM.Fsodoca’ counis o) Yes | No |Notapplicable
3t furds mCUudz Chartable) - T 2 col Szhits vzt orscilities as a trustee. v’
4 27 7 other sk aress wantified by this author . 2ozausie woi.s existed (fist any other risk areas on separate sheets if needed).
e« intarmal guct oorartaker Name of person who carried out the internal audit
< | o A o =
R Y A T A oy SN NN
S Ll uisLr e 1 L e i b
rardes suttreinternal audt ’ s S Date
""rc -esporse is 1o Tiease state the ‘mpliceticns 2nc acton being taken to address any weakness in control identified
‘acc seoarate sheeis F nezded).
“Note. If the response is ‘not covered’ piease siaie when the most recent internal audit work was done in this area and whenitis
~ext olanned. or, if coverage is not required, the annual intermai audit report must explain why not (add separate sheets if needed).
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section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

ST MAR T - (- Meadee sE Paaney Covmae

our responsibility for ensuring that there is a sound syster >7ir:
the preparation of the Accounting Statements. \We cor
respect to the Accounting Statements for the year enced &

. We have put in place arrangements for effective financiai
management during the year, and for the preparation of g
the accounting statements.

2. We maintained an adequate system of internal control 1
including measures designed to prevent and detect fraua o]
and corruption and reviewed its effectiveness. e

\

3. We took all reasonable steps to assure ourseives e I N ol /I o loanE
that there are no matters of actual or potential i 3 L LE w0 !
non-compliance with laws, regulations and Proper \/ !
Practices that could have a significant financial effect
on the ability of this authority to conduct its i
business or manage its finances. ‘

4. We provided proper opportunity during the year for o R T-T Ao R A e
the exercise of electors’ rights in accordance with the s NS
requirements of the Accounts and Audit Regulations.

(4]

. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage thcse
risks, including the introduction of internal controls and/or
external insurance cover where required.

)
I
)
3

A )
T

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
In reports from internal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

NN UL

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing e
trustee we discharged our accountability e :
responsibilities for the fund(s)/assets, including i
financial reporting and, if required, independent /
examination or audit.

s critsressts
Tirasov

“For any statement to which the response is 'nc’, arn g2 2 2 T slisker

This Annual Governance Statement was appreved at 2
meeting of the authority on:

s No

£
and recorded as minute reference: - X

fowe S pem & Waxo

- - = - -~
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Section 2 — Accounting Statements 2018/19 for

<

T MARTIN- I - MENERSE (A sH Coun i

Year ending

31 March
2018
£

31 March
2019

Notes and guidance

Please round all figures fo nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must
agree to underlying financial records.

“ofal balances and reserves at the beginning of the year
&8 recorded in the financial records. Value must agree to
sox 7 of previous year.

w
«

otal amount of precept (or for IDBs rates and levies)
fccc/ved or receivable in the year. Exclude any grants
recelved

cialincome or receipts as recorded in the cashbook less
orecept or rates/levies received (line 2). Include any
its received.

gira:

ctal expenditure or payments made to and on behalf of
a’’ employees. Include salaries and wages. PAYE and N/
‘employees and employers), pension contributions and
employment expenses.

w

¥

“otal expenditure or payments of capital and interest
made during the year on the authority’s borrowings (if any).

Total expenditure or payments as recorded in the cash-
0ok less staff costs (line 4) and loan interest/capital
repayments (line 5).

Total balances and reserves at the end of the year. Must
val (1+2+3) - (4+5+6).

i
eglia

Tne sum of all current and deposit bank accounts, cash
hioldings and short term investments held as at 31 March —
To agree with bank reconciliation.

N

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
31 March.

The outstanding capital balance as at 31 March of all loans
from third parties (including PWLB).

111,

J v Disc oL o
Loartel ¢

The Council as a body corporate acts as sole trustee for
and is responsible for managing Trust funds or assets.

N.B. The figures in the accounting statements above do
not include any Trust tfransactions.

A

n

Zoon either = 7
) zxpenditure

cad 3 e 2T
sovernanos amn

«Y

s cerfier that these Accounting Statements were

\

coroved by this authority on this date:

3oz (renq

corded in minute reference:

Tenge Qupt o

ned by Chairman of the meeting where the
unting Statements were approved

3'( WP

= amag

Page 6 of 6
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Bank reconciliation — pro forma

This reconciliation should include all bank and building society accounts, including short term investment accounts. It mu
column headed “Year ending 31 March 2019” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts
receipts and payments basis. Please complete the highlighted boxes, remembering that unpresented cheques should be €

figures.

Name of smaller authority: [ST MARTIN IN MENEAGE PARISH COUNCIL

County area (local councils and parish meetings only): [

Financial year ending 31 March 2019

Prepared by (Name and Role): [MRS G HATTON PARISH CLERK

Date: 318T MARCH 2019

Balance per bank statements as at 31/3/19:

account 1 10780448
account 2
account 3
account 4

[add more accounts if necessary] account 5
account 6
account 7
account 8

Petty cash float (if applicable)

Less: any unpresented cheques as at 31/3/19 (enter these as negative numbers)
item 1
item 2
item 3
item4
[add more lines if necessary] item 5
item 6
item7
item 8

Add: any un-banked cash as at 31/3/19

£ £

13,381.0

13,381.0

Net balances as at 31/3/19 (Box 8)

13,381.0
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